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FALL-WINTER 2020-2021 COURSE CATALOG

Greetings,

Welcome to the Petersburg City Public Schools 2020 
Winter-Spring Adult Continuing Education Catalog.  Our 
desire is for every student in PCPS to grow and to learn 
valuable skills that will lead to greater opportunities for 
career advancement, which lead to a more fulfilling 
lifestyle.  The Adult Continuing Education Program offers 
so many options to choose from, but more importantly, 
current offerings that are in great demand in the 
workforce.  Thank you for choosing PCPS for continuous 
learning and growth.

Respectfully,
Pamela B. Bell
Chief Student Advancement Officer

MISSION STATEMENT
Every adult will be literate and possess the knowledge 

and skills necessary to compete in a global economy 
and exercise the responsibilities of citizenship.

Petersburg City Public Schools Executive 
Leadership

Dr. Maria Pitre-Martin, Superintendent
Pamela B. Bell, Chief Student Advancement Officer

Dr. Tracie Daniels, Chief Academic Officer
Dr. John Mayo, Deputy Superintendent Division 

Operations
Dr. Patricia Johnson, Accountability Officer

Gregory Stephens, Chief Communications Officer

Petersburg School Board Members
Mr. Kenneth L. Pritchett, Chairman

Mr. Steven L. Pierce, Sr., Vice Chairman
Mr. Adrian T. Dance, Member
MaryJane Hendricks, Member

Ms. Lois A. Long, Member
Mr. Bernard J. Lundy, Jr., Member

Mr. Atiba Muse, Member

◊ General Information ◊

WAYS TO REGISTER: 

 http://petersburg.edu2.com/

 Phone: 888-574-6218

There are no IN-PERSON REGISTRATION at this time due 
to COVID-19 GUIDELINES. 

NOTE: A $45.00 processing fee is required in addition to 
the tuition fee.

We urge you to register early.  This will allow us to plan 
classes to meet your needs.  

“DON’T DELAY…REGISTER TODAY”

STATEMENT OF NON-DISCRIMINATION:  The School Board 
of the Petersburg City Public Schools does not discriminate 
on the basis of race, color, national origin, ex, disability, or 
age in its program and activities.  The following person has 
been designated to handle inquiries regarding the non-
discrimination policies.  Personnel Certification Specialist, 
(804) 862-7054, Petersburg City Public Schools, 255 South 
Boulevard East, Petersburg, VA 23805.

REFUND:  Refunds are automatic when courses are filled, 
canceled or postpone.  No refunds are given after the first 
meeting of the course.  Please allow 5 to 10 business days 
for refunds.  Please contact: URL 
http://petersburg.edu2.com/ or 888-574-6218

COURSE CANCELLATION DAYS:  When virtual courses are 
cancelled.  You will be notified by Condensed Curriculum 
International (CCI).  For cancellation of GED, ESL and other 
courses offered by Southside Programs for Adult 
Continuing Education, you will be notified by the 
Instructor.  For all questions, please contact the Office of 
Career and Technical Education at (804) 862-7022, Monday 
through Friday 8:30AM until 4:00PM.   
www.petersburg.k12.va.us
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HEALTH AND MEDICAL
NEW! Clinical Medical Assistant (140 Hours)
The Clinical Medical Assisting program is designed to 
prepare students to function as professionals in multiple 
healthcare settings. Medical assistants with a clinical 
background perform various clinical tasks including 
assisting with minor procedures, performing an EKG 
electrocardiogram, obtaining laboratory specimens for 
testing, educating patients, administering medications 
and other related tasks. Job opportunities are prevalent 
with physician's offices, clinics, chiropractor's offices, 
hospitals and outpatient facilities. The purpose of this 
program is to prepare students to assist physicians by 
performing functions related to the clinical aspects of a 
medical office. High school diploma or GED required.   
Partnership with Condensed Curriculum International 
(CCI).

OPEN ENROLLMENT
Tuition:  $2,599 plus a $45.00 processing fee 
Payment Plan:  Three payments of $881.33

Pharmacy Technician (50 Hours)
The need for Pharmacy Technicians continues to grow 
with demand expected to increase substantially 
through 2020.  Technicians work under the supervision 
of a registered pharmacist in hospitals, home infusion 
pharmacies, community pharmacies and other 
healthcare settings.  This program will prepare students 
to enter the pharmacy field and to pursue certification 
including the Pharmacy Technician Certification Board’s 
PTCB exam.  High school diploma or GED required.  
Partnership with Condensed Curriculum International 
(CCI).

OPEN ENROLLMENT
Tuition:  $1,199 plus a $45.00 processing fee 
Payment Plan:  Three payment of $414.67

HEALTH AND MEDICAL
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Medical Billing & Coding (80 Hours)
Medical billing and coding is one of the fastest growing 
careers in the healthcare industry today.  The need for 
professionals who understand how to code healthcare 
services and procedures for third-party insurance 
reimbursements is growing substantially.  Physician 
practices, hospitals, pharmacies, long-term care facilities, 
chiropractic practices, physical therapy practices, and 
other healthcare providers all depend on medical billing 
and coding for insurance carrier reimbursements.  This 
program delivers the skills students need to solve 
insurance billing and coding problems. It details proper 
assignment of codes and the process to file claims for 
reimbursements.  With the transition to ICD-10, effective 
as of October 1, 2015, this course will also provide 
training in ICD-10-CM.  High school diploma or GED 
required.  
Partnership with Condensed Curriculum International 
(CCI).

OPEN ENROLLMENT
Tuition: $1,899 plus a $45.00 processing fee
Payment Plan: Three payment of $648.00

EKG Technician (50 Hours)
The EKG technicians are in demand! EKG technicians work 
in physician’s offices, hospitals, clinics, and other 
healthcare facilities and organizations.  EKG technicians 
also work for insurance companies to provide data for 
health and life insurance policies.  EKG technicians are 
expected to grow substantially.  This EKG Technician 
program prepares students to function as EKG 
technicians. High school diploma or GED required.  
Partnership with Condensed Curriculum International 
(CCI).

OPEN ENROLLMENT
Tuition:  $999 plus a $45.00 processing fee
Payment Plan:  Three payment of $348.00

Phlebotomy Technician (90 Hours)
The phlebotomist is a vital member of the clinical 
laboratory team, whose main function is to obtain 
patients’ blood specimens by venipuncture and micro-
collection for testing purposes.  Phlebotomists are 
employed throughout the healthcare system including 
hospitals, neighborhood health centers, medical group 
practices, HMO’s, public health facilities, veteran 
hospitals, insurance carriers, and in other healthcare 
settings.  The Phlebotomy Technician Program 
prepares professionals to collect blood and other 
specimens from clients for the purpose of laboratory 
analysis. High school diploma or GED required.  
Partnership with Condensed Curriculum International 
(CCI).

OPEN ENROLLMENT
Tuition:  $1,799 plus a $45.00 processing fee
Payment Plan:  Three payments of $614.67

NEW! Medical Administrative Assistant (50 Hours) 
Medical administrative assistants primarily work in 
doctors’ offices, clinics, outpatient settings, hospitals, 
and other healthcare settings. The Medical 
Administrative Assistant Program prepares students to 
function effectively in many of the administrative and 
clerical positions in the healthcare industry.  It provides 
students a well-rounded introduction to medical 
administrative that delivers the skills students require 
to obtain an administrative medical assistant position 
or advance within their current healthcare career.  High 
school diploma or GED required.  
Partnership with Condensed Curriculum International 
(CCI)

OPEN ENROLLMENT
Tuition:  $1,199 plus a $45.00 processing fee
Payment Plan:  Three payment of $414.67

HEALTH AND MEDICAL
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Practical Nursing Program (PN) 
To register, please click on link:
https://docs.google.com/document/d/1ktjySOgeioPDEohmEhVz-
dVX9KVUOsEAKGHfT79aEMY/edit?usp=sharing
Applicants interested in the PN program must take the 
HESI entrance test.  Test consists of four categories:  
Reading Comprehension, Grammar, Math and 
Vocabulary.  A Study guide is available for purchase.  
PREPAYMENT of $40 must be paid in order to register for 
the test and is NON-REFUNDABLE.  Testing is done March-
June each year.  Classes start each September.  The PN 
curriculum is 20 months long (Phase 1 and Phase 2) and 
runs concurrently from September-June for two years.  
Upon completion of the program graduates are eligible 
to take the NCLEX-PN for licensure by the State of 
Virginia.  Students will incur other costs outside of the 
program cost.  For a complete list of fees, please contact 
the PN office at (804)-862-7153.  Requirements:  High 
School Graduate or GED Equivalent.  
20-Month Program
Tuition: $7,200.00 (Please contact the CTE Office at 
804-862-7022 for Payment Plan)

NEW! Patient Care Technician Program (120 Hours)
Patient Care Technicians must possess the technical skills 
necessary to service complex patient personal care issues 
including the implementation of selected portions of a specific 
care plan that may include rehabilitation services, basic 
bedside care, collection of laboratory specimens, Phlebotomy 
and EKG’s. The Patient Care Technician works alongside 
doctors, nurses and other healthcare providers to oversee and 
monitor patients. This Patient Care Technician program will 
provide you with the basic medical knowledge and hands on 
skills necessary to perform or obtain technical diagnostic 
testing and perform direct patient care. The Patient Care 
Technician Program This comprehensive 120-hour Patient 
Care Technician program is designed to prepare students for 
employment as advanced cross trained patient care 
technicians, patient care associate or nurse technicians under 
the supervision of licensed and registered nurses. Among 
other lecture topics, this program includes medical 
terminology; anatomy and physiology; patient care concepts in 
addition to labs requiring a student to practice and 
demonstrate EKG, Phlebotomy and base line nursing practical 
skills.

OPEN ENROLLMENT
Tuition:  $1,999 plus a $45.00 processing fee
Payment Plan:  Three payment of $681.33

Dialysis Technicians (50 Hours)
As kidney failure continues to be a growing national 
health problem kidney disease is driving the demand 
for well-trained dialysis technicians. Dialysis technicians 
are employed in hospitals, outpatient clinics, and other 
medical facilities.  This Dialysis Technician Program 
provides students with the knowledge and skills 
needed to perform the duties required of dialysis 
technicians.  High school diploma or GED required.  
Partnership with Condensed Curriculum International 
(CCI).

OPEN ENROLLMENT
Tuition:  $999 plus a $45.00 processing fee
Payment Plan:  Three payments of $344.00

NEW!  Dental Assisting Program (60 Hours)
The Dental Assisting Program prepares students for 
entry level positions in one of the fastest growing 
healthcare professions – Dental Assisting. With the 
national increase in healthcare-related services, and 
the national shortage of healthcare professionals, the 
need for dental assistants is growing substantially. With 
a growing workforce over 300,000 strong, a career in 
dental assisting ranks as the fourth fastest growing 
occupation in the healthcare technician field. To meet 
our nation’s growing medical demands, recent studies 
indicate that over 400,000 assistants will be employed 
by 2018.

OPEN ENROLLMENT
Tuition: $1,200 plus a $45.00 processing fee
Payment Plan:  Three payments of $415.00
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New!  Electronic Health Record Management Program 
(95 Hours)
Access to health information is changing the ways doctors care 
for patients. With the nation’s healthcare system moving to 
the electronic medical record, numerous employment 
opportunities exist for medical assistants, health information 
systems staff, patient registration professionals and other 
related positions. Healthcare professionals with the ability to 
understand, update and maintain the electronic health record 
are in great demand.
This program prepares students to understand and use 
electronic records in a medical practice. Course reviews the 
implementation and management of electronic health 
information using common electronic data interchange 
systems and maintaining the medical, legal, accreditation and 
regulatory requirements of the electronic health record. 
Education & Certification Electronic Health Records 
Management professionals should have or be pursuing a high 
school diploma or GED. Students who complete this 
comprehensive course would be prepared to sit for the 
National Healthcareer Association (NHA) Certified Electronic 
Health Record Specialist (CEHRS) exam.

OPEN ENROLLMENT
Tuition:  $1,999 plus a $45.00 processing fee
Payment Plan:  Three payments of $681.33

LANGUAGE
English As A Second Language (ESL)   For registration/enrollment, please contact Southside Programs for Adult 
Continuing Education at (804-733-2670) or email kanderson@pgs.k12.va.us or bbrown@pgs.k12.va.us
The course celebrates the culture, diversity of our community with emphasis on English as a Second Language.  The 
culture will be on written/verbal communication skills.  This course will provide participants with learning 
experiences/activities that foster a better understanding of the mechanics of the Language and the ability to apply 
that knowledge to everyday situations.  Tuition: FREE

GED® COURSE
General Educational Development (GED) For registration/enrollment, please contact Southside Programs for 
Adult Continuing Education at (804-733-2670) or email kanderson@pgs.k12.va.us or bbrown@pgs.k12.va.us
Participants must be at least 18 years of age.  They will review all five areas (Language Arts, Mathematics, Science, 
Social Studies and Writing Skills) of the National GED Examination administered by the American Council of 
Education.  The GED Certificate is a high school equivalency diploma recognized by most employers and colleges.  
Tuition: FREE (Textbook not included)
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Programs in Partnership with Community College 
Workforce Alliance (CCWA), VA Career Works and the Job 

Assistance Center

Fall 2020 Course

FFRREEEE  CCOOUURRSSEE

Plugged In VA Class (IET)
Customer Service with Career Exploration

For registration/enrollment, please contact Southside Programs for Adult Continuing 
Education at (804) 733-2670 or 
email:  kanderson@pgs.k12.va.us or bbrown@pgs.k12.va.us. 

               

                    REGISTRATION INFORMATION
PETERSBURG CITY PUBLIC SCHOOLS

ADULT CONTINUING EDUCATION PROGRAM
Petersburg High School, 3101 Johnson Road, Petersburg, Virginia 23805

Fall-Winter 2020-2021 Adult Continuing Course Catalog

WAYS TO REGISTER: 

 http://petersburg.edu2.com/
 Phone: 888-574-6218

There are no IN-PERSON REGISTRATION at this time due to COVID-19 GUIDELINES.  

We urge you to register early.  This will allow us to plan classes to meet your needs.  
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